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Notes: 1.  All questions are compulsory.
2. All questions carry equal marks.

1. a)  What are the duties of company secretary? 8
b)  Differentiate between managing director and manger. 8
OR
c)  Define the whole time director and explain its appointment and remuneration. 16
2. a) Write the kinds of company meeting. 8
b)  What is statutory report? Discuss its main contents. 8
OR
c)  Explain secretarial functions regarding meeting of directors. 16
3. a) Whatis meant by quorum? Explain the statutory provisions relation quorum. 8
b)  What is agenda of meeting? While preparing an agents, what contents will bear in mind? 8
explain.
OR
c)  What is dividend? Explain statutory provisions of the company Act with regard to the 16
declaration and payment of dividend.
4. a) Mention the rules of re-appointment of Auditor. 8
b)  Explain the types of report. 8
OR
c)  What is meant by compliance certificate and directors responsibility statement? 16
5. Answer in brief.

a) Legal position of company secretary.
b) Extra ordinary general meeting.

c) Adjournment of meeting.

d) Draft of chairman speech.
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